Summer Academy at UGA
2019 Medication Policy

Overview:  All students will turn in prescription and over-the-counter medications upon arrival for either the residential program or the day program.  Staff will hold the student Medication Bags and provide the medications to the student as they need them.  This policy will describe how the new medication plan will be implemented by the Summer Academy at UGA staff.

Critical information:  Since no members of the Summer Academy at UGA staff are licensed to prescribe or administer medications, we will only hold the Medication Bags and provide the bags to the students when they need to take a medication.  At no time will a Summer Academy at UGA staff member handle a bottle of the individual student’s medication directly; nor will any staff member provide guidance on how or what medications to take.  If the student is unsure of the medication to take or correct dosage, we will contact their parent for clarification.

Any time a student is given an over the counter medication (only given by a leadership team member), ensure this is recorded on a Medication Administration Record (MAR).  In two hours, that leadership team member will follow up with the student to see if the medication has alleviated the symptoms; this information is recorded on the MAR.  If the student’s condition has not improved or has worsened, notify the Program Coordinators to determine the next actions to be taken.

Terminology:

Lead Medication Resident Assistant (RA):  This RA will be assigned to be the lead member of the RA team all summer for the medication.  He/She will handle medication turn in on first day of camp and medication return on last day.  He/She will be responsible for transfer of medications needed during the day in the Medication Carry Bag.  He/She, working closely with the Resident Director, will ensure all members of the RA team understand and follow the medication policy.

Lead Medication Program Assistant (PA):  This PA will be responsible for the morning check in of day student medications.  He/She will ensure all camp assistant instructors turn in their medication containers each morning; then he/she will ensure all medications brought are on the student’s Medication Roster.  He/She will also take the residential Medication Carry Bag and the day student containers and secure them all in the Camp Office.  He/She will take all medications to pick up each afternoon, ensuring Extended Day and Residential Medication Bags go with the Afternoon Lead to Legion Pool or other afternoon activity location.  He/She, working closely with the Director and Assistant Directors, will ensure all members of the PA team understand and follow the medication policy.

Student’s Medication Bag:  This is the individual student’s plastic bag of his/her medications.  This bag will be labelled with the student’s name and room number and camp name (for residential students) or name and camp name (for day students) on the outside of the bag.

Medication Carry Bag:  This is the backpack that is used to transport individual student Medication Bags.  Two Medication Carry Bags will be used, a Residential Medication Carry Bag for overnight students and an Extended Day Medication Carry Bag for extended day students. 

Medication Roster:  The complete roster for the week of all students who have medications listed on their registration information.

Medication Administration Record (MAR):  The form used to record all medications taken by students during Summer Academy.  All staff members will maintain copies of the MAR with their clipboards and record all medications they give to students.  

Residential Student Process:  

1.  Parents and students will be advised in pre-camp communications that we will be taking up all medications this summer.  The only exceptions will be for inhalers and epi-pens.  All other over the counter and prescription medications will be placed in one plastic bag per student with the student’s name written on the outside of the bag and turned in the drop off on Sunday.

2.  As part of the drop off check in, all students will be asked if they have any prescription or over the counter medications.  If so, they will stop at the medications turn in table. This table will be manned by the Lead Medication Resident Assistant (RA).  We also have a nurse there during the drop off time to review medications, speak with parents on medication and medical issues, and provide guidance to the staff for the week.  If students do not have their medications in a bag, we will have bags available.  When the student comes to the medication turn in table, the RA will review the Medication Roster and ensure it matches the turned in medications.  The RA will ensure the student’s Medication Bag has their name on the outside and will add the room number and camp name on the outside.  The Lead Medication RA will then place the bag in the correct container for the student’s RA group.

3.  If parents wish to discuss either medication or medical issues in a private setting, they will be able to meet with the nurse and program coordinator in a private area.

4.  Once all students have checked in, the Lead Medication RA will pass the container for each group to the RA responsible.  The RA’s will immediately take the containers and lock them in their rooms.  RA rooms must be locked at all time when the RA leaves the room to maintain the security of the medications.

5.  RA’s should review their group’s students to be familiar with when medications are needed.  It is the student’s responsibility to come to the RA to get their medications, but RA’s should still be aware of when students need the medications to remind them as needed.

6.  When a student needs to take a medication, the RA will give that student’s Medication Bag to the student.  Ensure that the student and correct Medication Bag match; double check to make sure you do not give a student another student’s Medication Bag.  At no time will the RA handle the medication directly.  The RA will never give any guidance on what medication to take or dosages.  If the student is unsure of what medication to take, the RA will notify the Resident Director, or acting Resident Director if the Resident Director is off duty.  The Resident Director will call the parent if needed to clarify medication for the student.

7.  Whenever a student takes a prescription or over the counter medication, the RA will record the information on the Medication Administration Record (MAR).  All over the counter medications must be reviewed and approved by the Resident Director or his/her replacement on night off.  For students taking their prescription medications, the RA just needs to record that the Medication Bag was given to the student.  All RA’s will keep their MAR forms for the week of camp and then turn in to the Resident Director on Saturday morning.  The Resident Director will turn in all residential MAR’s to the Program Coordinator on Saturday morning.

8.  On Sunday evenings, all RA’s and the Resident Director will review if any students will need medications from the time they will leave each day before breakfast until returning to the dorm before dinner.  These students’ Medication Bags will be readied each evening.  When the RA’s come down in the morning, all Medication Bags for students who will need medications during the day will be brought down.  The Lead Medication RA (or the replacement when this RA has the day off) will place all these bags in the Medication Carry Bag and take it to the Georgia Center.  This bag will be given to the Lead Medication PA each morning.

9.  The Medication Carry Bag will be taken by the Assistant Director or a designated PA at 3:30PM each day to Legion Pool or other afternoon location.  The Medication Carry Bag will be given to the Lead Medication RA when the residential team picks up the students before dinner.  The student Medication Bags will be returned to the RA’s upon return to the dorm prior to dinner.  If any medications must be taken by a student with food at dinner, those bags will remain in the Medication Carry Bag and taken to and from the dining hall.

10.  If any medications must be taken by a student during evening activities outside the dorm, the RA’s will bring the Medication Bags to the Lead Medication RA or the replacement on a day off.  The medications will be placed in the Medication Carry Bag and taken with the group.  Upon return to the dorm at the end of the evening, all Medication Bags will be returned to the RA’s.

11.  If residential students will depart on Friday at 3:30PM, their RA needs to ensure their medication bag is sent with the rest of the medication bags on Friday morning to the Georgia Center.  The Assistant Director handling the 3:30PM Friday early residential departures will take these medication bags to the dorm for return when parents pick up.  The Resident Director will ensure that all 7:00PM and 10:00PM Friday early departure medication bags are returned to parents at pick up.  On Saturday morning, before leaving for breakfast, all RA’s will bring Medication Bags to the Lead Medication RA’s room.  If any medications are needed during breakfast, these Medication Bags will be given to the Lead Medication RA who will place them in the Medication Carry Bag and take them to the dining hall.  Upon return from breakfast, the Lead Medication RA will bring all medications to the lobby of the dorm.  The Lead Medication RA will position next to the housing staff handling key turn in.  The RA will return the Medication Bag to the student after key turn in.  

12.  Any Medication Bags left behind will be taken by the Program Coordinator.  Families will be contacted the following week by day staff members.

Day Student & Day Residential Student Process:

1.  Parents and students will be advised in pre-camp communications that we will be taking up all medications this summer.  The only exceptions will be for inhalers and epi-pens.  All other over the counter and prescription medications will be placed in one plastic bag per student with the student’s name written on the outside of the bag and turned in at arrival at the Georgia Center each day.

2.  Prior to each week of camp, a member of the leadership team will review the medication information for all students, day and residential.  If students will need medications at times other than lunch, it will be noted on a spreadsheet.  Camp locations will be noted and a plan devised prior to the week of camp to have PA’s bring medications to the camp location.

3.  As part of the drop off check in, all students will be asked by their camp Assistant Instructor (AI) or a Program Assistant (PA) if they have any prescription or over the counter medications.  If so, the AI/PA will ensure the student’s Medication Bag has their name on the outside.  If students do not have their medications in a bag, we will have bags available.  The AI/PA will add the name of the camp to the outside of the bag.  The AI/PA will then place the bags in the containers provided.  Once morning check in is complete, AI/PA will give medication containers to the Lead Medication PA.  The Lead Medication PA will ensure all medications brought are on the Medication Roster and will secure all medications in the camp office.  This drop off will take place each morning of the camp week.

4.  The residential staff will bring the Residential Medication Carry Bag to the Georgia Center each morning of the camp week.  The Carry Bag will be given to the Lead Medication PA.  It will be taken with the day student medications and stored in the camp office.

5.  Each Monday morning, the Lead Medication PA and a member of the leadership team will conduct a second review for medications that will be needed during the camp day.  If so, a plan will be developed to ensure student Medication Bags are taken to the camp location (for off site camps, this plan needs to be developed the week prior).

6.  If medications are needed at lunch, those student’s Medication Bags will be brought to the lunch location.  PA’s will provide the bag to the student to take their medications and then take the Medication Bag back.  If medications are needed at other times, PA’s will take the Medication Bags as needed to the camp location.  Ensure that the student and correct Medication Bag match; double check to make sure you do not give a student another student’s Medication Bag.  At no time will the PA handle the medication directly.  The PA will never give any guidance on what medication to take or dosages.  

7.  Whenever a student takes a prescription or over the counter medication, the PA will record the information on the Medication Administration Record (MAR).  All over the counter medications must be reviewed and approved by a member of the Leadership Team.  For students taking their prescription medications, the PA just needs to record that the Medication Bag was given to the student.  All PA’s will keep their MAR forms for the week of camp and then turn in to the Camp Director on Friday afternoon (or Resident Director on Friday evening).  The Camp Director will turn in all day student MAR’s to the Program Coordinator by Monday morning.

8. Prior to afternoon pick up time, medication will be sorted into regular day pick up and extended day pick up.  Regular day pick up Medication Bags will be taken in a container to the pick up location. As students are dropped off by their AI’s, the PA’s will return Medication Bags to the students.  Extended day student Medication Bags will be placed in the Extended Day Medication Carry Bag.  The Extended Day Medication Carry Bag and the Residential Medication Carry Bag will be taken by the Assistant Director or designated PA’s to Legion Pool or other afternoon location.  Once extended day parents arrive, the Medication Bags will be given to extended day students.  The Assistant Director will return the Extended Day Medication Carry Bag to the camp office at the end of each day.

9.  When the residential team arrives at Legion Pool or other location, the Residential Medication Carry Bag will be given to the Lead Medication RA or other designated RA.
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